5. Thi tuc Ping ky khai sinh ¢6é yéu t6 nuwée ngoai tai khu vire bién gi6i
5.1. Trinh tw, cach thirc, thoi gian gidi quyét thi tuc hanh chinh

Trinh tu thuc
hién

Cach thire thuwe hién

Thoi gian
gidi quyet

Nop hé so thi
tuc hanh chinh:

Cé nhan chuan bi hd so day du theo quy dinh va nop ho so qua
cac cach thuc sau:

1. Nop truc tiép qua B phén tiép nhan va tra két qua cua
UBND cép xa.

2. Thong qua dich vu buu chinh cong ich.

3. Qua Céng dich vu céng Quéc gia (dichvucong.gov.vn) hodc
Cong dich vu cong Tinh (dichvucong.dongthap.gov.vn).

- Sang: tu 07
gio dén 11
gio 30 phat;
- Chiéu: tur
13 gio 30
dén 17 gio
cua cac ngay
lam viéc.

Tiép nhin va
chuyén hd so
thi tuc hanh
chinh

Pbi vai ho so duge ndp truc tiép hodc thong qua dich vu buu
chinh cong ich cong chirc tiép nhan hd so tai Bo phan tiép
nhan va tra két qua xem xét, kiém tra tinh chinh xac, day du
cta ho so; quét (scan) va luu triv hd so dién tu, cap nhat vao
co s dit liéu ctia phan mém mot ctra dién tir cua Tinh.

DPbi voi hd so duoc ndp qua Cong dich vu cong Tinh
(dichvucong.dongthap.gov.vn), Cong dich vu cong Qudc gia
(dichvucong.gov.vn), cong chirc tlep nhén ho so tai Bo phan
tiép nhan va tra két qua xem xét kiém tra tinh chinh xac, day
du cta ho so va luu trit ho so dién ti.

a) Truong hop ho s0 chua day du, chua chinh xéac theo quy
dinh, cong chuc tiép nhan ho so phai huong dan dai dién to
chure, ca nhan bo sung, hoan thién hd so theo quy dinh va néu
0 ly do theo mau Phiéu yéu cu bd sung, hoan thi¢n hd SO,
b) Trudng hop ngudi ¢6 yéu cau dang ky khai sinh khong bo
sung, hoan thién duge h so thi bao cao Truong bd phan mot
cura co thong bao tu chéi giai quyét yéu cau ding ky khai sinh,
cong chirc tiép nhén hé so phai néu 13 1y do theo mau Phiéu
tir chdi giai quyet hé so thu tuc hanh chinh;

¢) Truong hop hd so ddy du, chinh xac theo quy dinh cong
chtrc tiép nhan ho so va 1ap Gidy tiép nhan ho so va hen ngay
tra két qua; dong thoi, chuyén cho co quan ¢ tham quyén dé
giai quyet theo quy trinh.

- Poi véi hd so ndp true tuyén: Viéc thong bao duogc thuc
hién thong qua chirc ning giri thu dién tir, gii tin nhin t6i
ngudi dan cia Cong Dich vu cong ciia Tinh hodc Cong dich
vu cong Qudc gia.

Chuyén
ngay hd so
tiép nhan
truc tiép
trong ngay
lam viéc
(khong  dé
qua 01 gio
lam  viéc)
hodc chuyén
vao dau gio
ngay lam
viee  tiép
theo dbi voi
truong hop
tiép nhan sau
15 gio hang
ngay.

Buéc

Giai quyét thi
tuc hanh chinh

Sau khi nhan hé so thu tuc hanh chinh tir Bd phan tiép nhan
va tra két qua chuyén dén, cong chirc tu phap — ho tich xem
xét, tham dinh hd so, trinh phé duyét két qua giai quyét thu tuc
hanh chinh.

Ddi voi Ho so tryc tuyén: sau khi xem xét hd so cong chire tur
phap —h¢ tich gii lai bieu mau Gidy khai sinh dién tir voi thong
tin day du cho nguoi yéu cau qua thu dién tir hodc thiét bi sb.
Nguoi yéu cau ¢ trach nhiém kiém tra tinh chinh xéc, day dua
cua cac thong tin trén biéu mau Gidy khai sinh dién tir va xac
nhan (t01 da mot ngay). Néu nguoi co yéu cau xac nhan thong
tin da thong nhét, day dii hodc khong c6 phan hoi sau thoi han
yéu cau thi cong chirc tw phap — ho tich trinh phé duyét két
qua giai quyét tha tuc hanh chinh.

Trong ngay
lam viéc
(truong hop
nhian hd so
sau 15 gio

ma  khong
gidi  quyét
duoc  ngay
thi tra két
qua  trong
ngay lam
viéc tiép




theo), trong
do:
1. Tiép nhan hd so (Bo phan TN&TKQ) 01 giod
2. Giai quyét hd so, trong do: 07 gio
+ Cong chuc tu phap - ho tich 04 gio
+ Nguoi yéu cau xac nhan thong tin trén hd so truc tuyén. Tbi da mot
ngay (thoi
gian gui
Nguoi yéu
cAu x4c nhan
khong tin
vao thoi
gian giai
quyét ho so)
+ Chu tich Uy ban nhan dan cap xa 02 gio
+ Van thu 01 gio
Buéc | Tra két qua giai | Cong chirc tiép nhan va tra két qua nhap vao so theo ddi ho so | - Sang: tir 07
4 quyét thii tuc | va phan mém dién tir thyc hién nhu sau: gio dén 11
hanh chinh - Thong bao cho ca nhan biét trudc qua tin nhan, thu dién t, | gio 30 phut;
dién thoai hodc qua mang xa hoi duoc cap c6 thim quyén cho | - Chiéu: tir
phép ddi voi hd so giai quyét thu tuc hanh chinh trude thoi | 13 gio 30
han quy dinh. dén 17 gio
- C4 nhan nhan két qua giai quyét tha tuc hanh chinh theo thoi | cua cac ngay
gian, dia diém ghi trén Giéy tiép nhan ho so va hen tra két qua | lam viéc.

(xuét trinh gidy hen tra két qua). Cong chuc tra két qua kiém
tra phiéu hen va yéu cau nguoi dén nhan két qua ky nhan vao
s6 va trao két qua.

- Poi véi hd so ndp trwe tuyén: Ca nhan nhan két qua truc
tiép tai BO phén tiép nhan va tra két qua cia UBND cép xa
theo thong tin phan hdi (thu dién tir, tin nhin) ctia Cong Dich
vu cong cua Tinh hoac Céng dich vu cong Quéc gia, khi di
mang theo hd so géc dé dbi chiéu va ndp lai cho can bo tiép
nhén hd so.

5.2. Thanh phan, s6 lwong ho so

a) Thanh phan ho so

- To khai déing ky khai sinh theo mdu (néu nguoi c6 yéu cau lya chon nép ho
so theo hinh thitc truc tiép hodc giri ho so qua hé thong buu chinh);

- Mau hé tich dién tir twong tdc déing ky khai sinh (do nguwoi yéu cau cung cdp
théng tin theo hudng dan trén Cong dich vu cong, néu nguoi cé yéu cau lya chon
ngp ho so theo hinh thirc triec tuyén);

- Ngwoi ¢6 yéu cau dang ky khai sinh thiee hién viée nép/xudt trinh (theo
hinh thite truc tiép) hodc tai 18n (theo hinh thite triec tuyén) cac gidy to sau:

* Gidy to' phdi ngp:

- Ban chinh Gidy chitng sinh, trieong hop khéng cé Gidy chirng sinh thi nép
van bdn cia ngwoi lam chitng xdc nhdn vé viéce sinh; néu khéng cé nguoi lam
chirng thi phai ¢é gidy cam doan vé viéc sinh; trwong hop khai sinh cho tré em




sinh ra do mang thai hg phdi ¢6 van bdn xdc nhdn ciia co sé' y té da thuwce hién ky
thudt hé tro sinh san cho viéc mang thai ho.

- Van ban théa thudgn cia cha, me vé viéc lua chon quo”'c tich cho con.
Truong hop cha, me lua chon quéc tich nuwde ngodi cho con, thi ngodi van ban
théa thudn lira chon quéc tich con phdi ¢é xdc nhdn cia co quan cé tham quyén
nudc ngodi vé viéc tré cé quoc tich nuwée ngodi theo quy dinh ciia phdp ludt nwéce
do.

- Ban sao gidy to chig minh nhdn than, gidy to chimg minh noi thuong tri;
& khu vure bién gidi ciia cong dan nude lang giéng.

- Van ban ity quyén theo quy dinh ciia phdp ludt trong trieong hop iy quyén
thuce hién viéc dang ky khai sinh.

* Gidy to phdi xudt trinh:

- Hé chiéu hodc Chitng minh nhdn dan hoac Thé can cuoc cong dan hodc
cdc gidy to khdc c6 dan anh va théng tin cd nhédn do co quan cé tham quyén cdp,
con gid tri sir dung dé chirng minh vé nhdn than cia nguoi cé yéu cau dang ky
khai sinh. Truong hop cdc théng tin ca nhédn trong cdc gidy to nay da co trong
CSDLOGVDC, CSDLHTDT, dwoc hé thong dién tw dong thi khéng phdi tdi lén
(theo hinh thirc triec tuyén);

- Gidy to chimg minh noi cw trii ciia cong dan Viét Nam dé chitng minh tham
quyén dang ky khai sinh trong trwong hop co quan dang ky hé tich khéng thé
khai thac dwoc théng tin vé noi cu trii ciia cong dan theo cdc phwong thire quy
dinh tai khodn 2 Piéu 14 Nghi dinh so6 104/2022/ND-CP ngay 21/12/2022 ciia
Chinh phii. Trwong hop cdc théng tin vé gidy to chirng minh noi cuw trii dd dwoc
khai thac tir Co sé dir liéu quoc gia vé dan cw bang cdc phwong thirc nay thi
nguoi cé yéu cau khéng phai xudt trinh (theo hinh thirc tryc tiép) hodc tdi lén
(theo hinh thitc triec tuyén);

- Gidy chitng nhdn két hén néu cha, me da déing ky két hén. Truwong hop da
c6 théng tin vé viéc két hon cia cha, me trong CSDLHTPT, CSDLQGVDC thi
khéng phdi xudt trinh (theo hinh thirc truec tiép) hodc tdi lén (theo hinh thitc truc
tuyén);

Trwong hop giri ho so qua hé thong buu chinh thi phai giri kém theo ban sao
c6 chitng thiee cdc gidy to phai xudt trinh néu trén.

*Luuy

- Déi véi gidy to ndp, xudt trinh néu ngwoi yéu cau ngp hé so theo hinh
thite truec tiép:

+ Nguoi tiép nhdn cé trach nhiém kiém tra, doi chiéu véi théng tin trong
t0' khai, chup lai hodc ghi lai thong tin dé leu trong hé so va trd lai cho nguoi
xudt trinh, khéng dwoc yéu cau nép bdn sao hodc ban chup gidy to doé.

+ Nguoi yéu cdu dang ky ho tich ¢ thé nép ban sao chitng thuc tir ban
chinh hodc ban sao dwoc cdp tir s6 goc hodc ban chup kém theo ban chinh gidy
to dé doi chiéu. Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy



10 thi ngueoi tiép nhdn cé trach nhiém kiém tra, déi chiéu ban chup véi ban chinh
va ky xdc nhdn, khéng dwoc yéu cau nguwoi di dang ky nép ban sao gidy to do.

+ Nguwoi tiép nhdn c6 trach nhiém tiép nhan diing, di ho so dang ky hé tich
theo quy dinh ciia phdp ludt hé tich, khéng dwoc yéu cau nguoi dang ky ho tich
nép thém gidy to- ma phdp ludt ho tich khong quy dinh phdi nép.

Ngueoi tiép nhdn hé so thue hién khai thac thong tin trong Co sé dir liéu
quoc gia vé dan cw theo quy dinh phdp ludt néu nguwoi yéu cau dang ky hé tich da
cung cap ho, chir dém, tén; ngdy, thang, nam sinh, sé dinh danh cé nhdn/can cudce
cong dan/thé can cwde/chitng minh nhan déan. Trieong hop cdc théng tin can khai
théc khéng cé trong Co sé dir liéu quoc gia vé dan cu thi dé nghi nguoi yéu cdu
ké khai day du.

- Poi véi gidy to giri kém theo néu nguwoi yéu cau ndp hé so theo hinh thirc
truc tuyén:

+ Bdn chup cdc gidy to giri kém theo hé so dang ky khai sinh triec tuyén phdi
bado dam ré nét, day di, toan ven vé ngi dung, la ban chup bang mdy danh, dién thoai
hodc dwoc chup, dwoe quét bang thiét bi dién t, tir gidy to dwoc cdp hop 16, con gid
tri sur dung.

+ Trueong hop gidy to, tdi liéu phdi giri kém trong hé so dang ky khai sinh truc
tuyén dé c6 ban sao dién tir hodc da c6 ban dién tir gidy to hé tich thi nguwdi yéu cau
dwoc sw dung ban dién tir nay.

+ Khi dén co quan dang ky hé tich nhén két qua (Gidy khai sinh/bdan sao Gidy
khai sinh), nguoi cé yéu cau diang ky khai sinh phdi ngp ban chinh Gidy chimg sinh;
xudt trinh gidy to tuy than, ban chinh Gidy chitng nhdn két hén (néu cha me tré da
ding ky két hén va thong tin vé viéc két hén chua cé trong CSDLOGVDC,
CSDLHTDT).

- Gidy to do co quan cé tham quyén cia nwéce cé chung dwong bién gidi
véi Viét Nam ldp, cdp, xdc nhdn sit dung dé dang ky hé tich dwoc mién hop phdp
hoa lanh su; dich ra tiéng Viét va cé cam két cia nguoi dich ve viée dich dung
noi dung.

- Truong hop nguwoi yéu cau dang ky khai sinh khéng cung cdp dwoc gidy
10 néu trén theo quy dinh hodc gidy to ndp, xudt trinh bi tdy xéa, sira chita, lam
gid thi co quan ddng ky hé tich c6 tham quyén hity bé két qua ddang ky khai sinh.

- Truong hop cho phép nguwoi yéu cau dang ky hé tich Idp van ban cam
doan vé néi dung yéu cdu dang ky hé tich thi co quan dang ky hé tich phdi gidi
thich ré cho nguoi ldp vin ban cam doan vé trdch nhiém, hé qua phdp Iy cia viée
cam doan khong dung su that.

Co quan dang ky hé tich tir chéi gidi quyét hodc dé nghi co quan cé tham
quyén hity bo két qua déing ky hé tich, néu cé co sé xdc dinh néi dung cam doan
khong dung su that.

- Poi véi viée xdac dinh ho, dan téc, qué quan, dat tén cho treé:



+ Viéc xac dinh ho, dan toc, dat tén cho tré em phai phu hop voi phap ludt
va yéu cau giir gin ban sdc dan toc, tdp qudn, truyén thong vin héa tot dep cia
Viet Nam, khong dat tén qud dai, kho sur dung.

+ Truong hop cha, me khong thoa thuan dwoc vé ho, dan téc, qué quan cua
con khi dang ky khai sinh thi ho, dan téc, qué quan cua con dwoc xdc dinh theo
tdp quan nhung phai bao dam theo ho, ddn toc, qué quan cua cha hodac me.

b) S6 luong hd so: 01 bd

5.3. Doi twong thuc hién thua tuc hanh chinh: Ca nhan (Trong thoi han
60 ngay ké tir ngay sinh con, cha hodc me c6 trach nhiém ding ky khai sinh cho
con; truong hop cha, me khong thé ding ky khai sinh cho con thi dng hodc ba
hodc ngudi than thich khac hodc ca nhan, t6 chirc dang nuoi dudng tré em co trach
nhiém dang ky khai sinh cho tré em).

5.4. Co quan giai quyét thii tuc hanh chinh:

Co quan thue hién thi tuc hanh chinh: Uy ban nhan dan cip xi ¢ khu
vuc bién gidi noi thuong tra ciia ngudi cha hodc ngudi me la cong dan Viét Nam
(cu tru tai khu vuc bién gidi Viét Nam — Campuchia ¢ tinh Dong Thap: Xa Thong
Binh, Tan H$ Co,‘ Binh Phu thugc huyén Tan Hong; xa Binh Thanh, Tan Ho1
thudc thanh ph6 Hong Ngu; xa Thuong Thoi Hau A, Thuong Lac, Thuong Phudce
1 thudc huyén Hong Ngu).

Co quan phdi hep: Co quan quan Iy CSDLQGVDC.

5.5. Két qua thyc hién thi tuc hanh chinh: ‘

+ (Gidy khai sinh (ban chinh); ban sao Giay khai sinh (truong hop yéu cau
cap ban sao Gidy khai sinh).

+ Ban dién tir Gidy khai sinh (Bdn dién tir sé tw déng giri vé Kho quan Iy
dir liéy dién tw cua ca nh,dn/d_ia chi thuw dién tu/thiét bi so/dién thoai cua nguoi
yéu cau sau khi da hoan tat thu tuc dang ky khai sinh tai co quan dang ky ho tich).

5.6. Phi, 1€ phi:

- Pbi voi hck)‘so nop qua DVC truc tuyén: murc thu phi, 1¢ phi bang 50% murc
thu ap dung cho ho so ndp truc ti€p (dugc ap dung dén hét ngay 31/12/2025).

- Déi v6i ho so ndp truc tiép: Pang ky khai sinh khong dung han (qua han):
5.000 dong/truong hop.

- Phi cap ban sao Gidy khai sinh (néu ¢6 yéu cau) thyc hién theo quy dinh tai
Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo Tai chinh.

Mién thu 1& phi ddi voi:

- Bang ky khai sinh dung han.

- Bang ky h¢ tich cho nguoi thugce gia dinh ¢6 cong voi cach mang; nguoi
thudc hd ngheéo, nguoi khuyet tat.

- bang ky hd tich cho ngudi cao tudi, dong bao dan toc thi€u sé ¢ cac xa co



diéu kién kinh té - xa h¢i déc biét kho khan.

5.7. Tén miu don, miu to Khai:

+ To khai ding ky khai sinh (néu nép hé so theo hinh thire triec tiép hodc gii
hé so qua hé théng buu chinh);

+ Mau hé tich dién tir twong tac ding ky khai sinh (néu nép hé so theo hinh
thirc truec tuyén).

5.8. Yéu céu, diéu Kién thwc hién thi tuc hanh chinh: Tré sinh ra tai Viét
Nam co6 cha hodc me la cong dan Viét Nam thuong tra tai dia ban xa do con me
hodc cha la cong dan nudc lang gleng thuong tra tai don vi hanh chinh tuong
duong cap xa cua Viét Nam tiép giap v6i xa & khu vuc bién gidi ctia Viét Nam
noi cong dan Viét Nam thuong tru.

5.9. Can cir phap ly cua thu tuc hanh chinh
- Piéu 7, 9 Luét Ho tich nam 2014;

- Pbiéu 2, 3, 9, 17 Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua
Chinh phu quy dinh chi tiét mét s6 di€u va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh
v€ Co so dir liéu hd tich dién tur, dang ky ho tich truc tuyén,;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu stra doi,
bd sung mot s6 di€u cua cac nghi dinh lién quan dén viéc ndp, xuat trinh s6 ho
khau, s6 tam tra gidy khi thuc hién tha tuc hanh chinh, cung cap dich vu céng;

- Piéu 2, 3,4 Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ctia B trudng
Bo Tu phap quy dinh chi tiét thi hanh mot s diéu cua Luat Ho tich va Nghi dinh
s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phti quy dinh chi tiét mot sé diéu
va bién phap thi hanh Luat Ho tich;

- Théng tu s6 01/2022/TT-BTP ngay 04/01/2022 cia Bo truong B Tu
phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s
87/2020/ND-CP ngay 28/7/2020 ctia Chinh phii quy dinh vé Co s& dit liéu hoi
tich dién tir, dang ky ho tich truc tuyén;

- Théng tu s6 03/2023/TT-BTP ngay 02/8/2023 ctua B Tu phap stra doi,
bd sung mot s6 ndi dung ctia Thong tu sb 01/2022/TT-BTP ngay 04/01/2022 cia
Bo truong Bo Tu phap quy dinh chi tiét thi hanh mot s6 diéu ctia Nghi dinh sd
87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé Co s6 dir liéu ho tich
dién tu, dang ky ho tich truc tuyén;

- Diéu 2 Thong tw 0 04/2024/TT-BTP ngay 06/6/2024 cua Bo truong Bo
Tw phdp sira d6i, b6 sung mét sé diéu cia Théng tw sé 02/2020/TT-BTP ngay
08/4/2020 cua B¢ truong B Tu phdp ban hanh, hwong dan su dung, quan [y mau
6 quoc tich va mdu gidy to vé quéc tich va Thong tur 6 04/2020/TT-BTP ngay
28/5/2020 ciia Bé trudng Bé Tw phdp quy dinh chi tiét thi hanh mét sé diéu cia
Ludt H¢ tich va Nghi dinh s6 123/2015/NP-CP ngay 15/11/2015 ciia Chinh phii
quy dinh chi tiét mot s6 diéu va bién phap thi hanh Ludt Ho tich;

- Théng tu sé 281/2016/TT-BTC ngay 14/11/2016 cia Bo truéng Bo Tai



http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
https://thuvienphapluat.vn/van-ban/quyen-dan-su/nghi-dinh-87-2020-nd-cp-quy-dinh-co-so-du-lieu-ho-tich-dien-tu-dang-ky-ho-tich-truc-tuyen-449041.aspx

chinh quy dinh mtrc thu, ché d6 thu, ndp, quan 1y va str dung phi khai thac, str dung
thong tin trong co s& dir li€u ho tich, phi xac nhan co quéc tich Vi¢t Nam, phi xac
nhan 1 ngudi gde Viét Nam, 1¢ phi qudc tich;

- Khoan 3; Piém a, b, ¢ Khoan 4 Piéu 1 Nghi quyét sé 51/2021/NQ-
HDND ngay 17/8/2021 ctia Hoi ddng nhan dan Tinh ban hanh quy dinh murc thu,
ché do thu, ndp, quan ly va st dung I¢ phi hd tich trén dia ban tinh Déng Thép;

- Diéu 3 Nghi quyét s6 39/2023/NQ-HPND ngay 18/7/2023 ctia Hoi dong
nhan dan tinh Dong Thap Quy dinh muc thu phi, 1¢ phi d6i v6i hoat dong cung
cap dich vu cong bang hinh thirc truc tuyén trén dja ban tinh Dong Thap (duoc &p
dung dén hét ngay 31/12/2025).

5.10. Lwu ho so (ISO):

Thanh phén ho so luu B¢ phan luu triv Thaoi gian luu
- Nhu muc 5.2;
- Két qua giai quyét TTHC hodc Vin ban tra 10i Cong chuc tu
ctia don vi ddi v6i hd so khong dap g yéu cau, phap — ho tich
diéu kién. duoc giao xu ly
- Ho so thdm dinh (néu co) hd so
- Van ‘tgén tr~inh o quan cap trén ‘(né'u cd) ’ Tur 01 nim, sau d6
Céc bi€u mau theo Khoan 1, Bi¢u 9, Thong tu so chuyén hd so dén
01/2018/TT-VPCP ngay 23/11/2018 cua B9 kho Iuu trit ctia
trudng, Chu nhiém Vian phong Chinh phu quy R UBND c4p xa
dinh chi tiét mot s didu va bién phap thi hanh | B0 phan tiép nhan
Nghi dinh s 61/2018/ND-CP ngay 23/4/2018 ciia | Va tra ket qua cua
Chinh pha vé thuc hién co ché mot ctra, mot | UBND cap xa.
ctra lién thong trong giai quyét tha tuc hanh
chinh.

*Ghi chi: Stra d6i, bd sung thanh phan ho so; doi twong thuc hién tha tuc hanh
chinh; két qua thyuc hién thu tyc hanh chinh; tén mau don, mau t& khai; cin cu
phap 1y cua thi tuc hanh chinh theo Quyét dinh s6 2466/QD-BTP ngay
20/10/2023 cta B Tu phap cong b thu tuc hanh chinh duoc sira d6i, bo sung
trong linh vyc ho tich thyc hién tai co quan dang ky ho tich thudc pham vi chire
nang quan ly cua B Tu phap; Quyet dinh so6 1079/Qb-BTP ngay 11/6/2024 cia B
truong BO Tu phap vé viéc cong bd thu tuc hanh chinh dugce stra d6i, bo sung trong
linh vuc ho tich thuc hién tai co quan dang ky ho tich thudc pham vi chirc nang
quan ly cua BO Tu phap..



CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

TO KHAI DPANG KY KHAI SINH
Kinh glri: Moo

Ho, chit dém, té€n NEWOT YEU CAU: ......ooviiiiiiiiii it
Ngay, thang, NAM SINN: ....oooiiiiiii e e e ab e s nrbee e
INOT CUE T @t

Quan hé vo1 nguot dugce khai SINh: .o..eeeeiii e
Pé nghi co quan ding Ky khai sinh cho ngwoi duéi day:

L5 I (LT U 1 O ) 1 PRSPPSO
Ngay, thang, ndm sinh: ..........ccccoeeviiiiiiiiiiieeee, ghi bANg Chil: oo

(@ 1= o[- OSSPSR
Ho, chir dém, ten M@WOT ME: ...
Nam sinh: O, DAn tdc: @ ..o Qudc tich: @................
INOT CU LTI @) ettt b e bttt e e bt e e it e e e Re e e e hb e e ke e e ket e bt e e bt e embeesnneennne e e
GHAY 10 tIY ThANT @ oottt s ettt s st sn s st sneas
Ho, chir dém, tén n@uwoi Cha: ...
Nam sinh: Ol DAn toc: @....covee Qubc tich: @ ...
INOT CU T @) ettt ettt e ekt e e s a b et e ek b e e e eRb e e e e mb e e e e bb e e e anbeeesnbbeeennbeeean
Gy 0 tY AN @ oo
Thong tin vé Gidy chitng nhdn két hén ciia cha me tré (néu cha, me tré da PKKH): So.......... ,
Quyén sé: ... , dang ky ngay ... thang .... nam ......... FQUcoeeiiieeciee e
T61 cam doan ndi dung dé nghi dang ky khal s1nh trén day la dung su that, dugc su thoa thuan
nhat tri ctia cac bén lién quan theo quy dinh phép lut.
T6i chiu hoan toan trach nhiém trudc phap luit vé ndi dung cam doan ctia minh.

Lamt@i: ......................... , NQAY ........... thang ......... nam ..............

Ngudi yéu cau
(Ky, ghi r6 ho, chir dém, tén)

Dé nghi cap ban sao®: Co D, Khong []

Sé luong:....... ban



Chu thich:
() Ghi rd tén co quan dang ky khai sinh.
@ Chi ghi trong trueong hop nguoi c6 yéu cdau dang ky hé tich chiea c6/khéng cung cap

s6 dinh danh cd nhdn/can cudc cong dan/thé can cudc/chirng minh nhdn dan; khéng cung cdp
day dii thong tin ngdy, thang, ndm sinh.

~ Truong hop phai cung cap thong tin “Noi cuw trii” thi ghi theo noi dang ky thuong trii;
néu khong co noi dang ky thwong tru thi ghi theo noi dang ky tam tru, truong hop khong co
noi dang ky thuwong tru va noi dang ky tam tru thi ghi theo noi o hién tai.

’(3) Ghi s6 dinh danh cd nhdn/can cude cong dan/thé can cude (vi du: Can cudc cong
dan 56 025188001010 do Cuc Canh sat QLHC ve TTXH cdp ngay 20/11/20?1). Truong hop
khong c6 so dinh danh cd nhdn/can cuoc cong dan/thé can cuoc thi ghi gidy to hop I¢ thay
thé (ho chiéu, chirng minh nhan dan,...).

*) Trudng hop sinh tai co s&'y té thi ghi rd tén co so'y té va va dia chi tru sé co sd'y t€ do.

Vi du: - Bénh vién Phy san Ha Noi, duong La Thanh, phuong Ngoc Khanh, quan Ba
Dinh, Ha Noi.

- Tram y té x3 Pinh Bang, huyén Tl Son, tinh Bac Ninh.

Truong hop sinh ra ngoai co so y té thi ghi dia danh ctia 03 cap hanh chinh (x3, huyén,
tinh), noi sinh ra.

Vi du: xa Pinh Bang, huyén Tir Son, tinh Bic Ninh.

() Ghi ddy du ngay, thang sinh cta cha, me (néu c6).

©) P& nghi danh ddu X vao 6 néu c6 yéu cau cap ban sao va ghi rd s6 lugng.



NOI DUNG MAU HOQ TICH PIEN TU TUONG TAC PANG KY KHAI SINH

I. Thong tin vé ngudi yéu cau ding ky khai sinh
(1) Ho, chit dém, tén;
(2) S6 dinh danh ca nhan;

(3) Gidy to tuy than: Loai gidy to sir dung (CCCD/CMND/H chiéu/Gidy to hop 18 thay thé); sb, ngay, thang,
nim cip, co quan cip; ban chup dinh kém;

(4) Noi cu trt (noi thuong tri/noi tam tri/noi dang sinh séng);
(5) Quan h¢ voi nguoi dugce khai sinh.

IL. Théng tin vé nguoi dwoc ding ky khai sinh

(6) Ho, chit dém, tén;

(7) Ngay, thang, nam sinh (tich biét riéng 03 truong thong tin ngay, thang, nam sinh; hé théng tw dong chuyén
ndi dung tir sé sang ghi bang chit);

(8) Giéi tinh;
(9) Dan toc;
(10) Quéc tich;

(11) Noi sinh (gdm céc truong thong tin tach biét riéng theo dia danh hanh chinh: sé nha; dudng/phd;
thén/té/bén/ép; x4, phuong, thi tran; quan, huyén, thi xa, thanh phé thudc tinh, thanh phé thudc thanh phé truc
thudc Trung wong; tinh, thanh phé truc thudc Trung wong);

(12) Qué quan.

II1. Thong tin vé ngwdi me ciia ngwdi dwoc khai sinh

(13) Ho, chir dém, tén;

(14) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, ndm);
(15) S6 dinh danh c4 nhén;

(16) Gidy to tuy than: Loai gidy t& sir dung (CCCD/CMND/H6 chiéu/Gidy t& hop 16 thay thé); s6, ngay, thang,
nim cap, co quan cip; ban chup dinh kém;

(17) Dan toc;

(18) Quéc tich;

(19) Noi cu tra (noi thudng tra/noi tam trd/noi dang sinh sdng).

IV. Théng tin vé ngudi cha clia nguwoi dwoc khai sinh

(20) Ho, chit dém, tén;

(21) Ngay, thang, nam sinh (tach bi¢t riéng 03 truong thong tin ngay, thang, nam);
(22) S dinh danh c4 nhan;

(23) Gidy to tuy than: Loai gidy to sir dung (CCCD/CMND/H6 chiéu/Gidy t& hop 16 thay thé); s6, ngay, thang,
nim cap, co quan cip; ban chup dinh kém;

(24) Dan tdc;
(25) Qudc tich;



(26) Noi cu tra (noi thudng tra/noi tam tra/noi dang sinh sdng);
(27) Dé nghi cip ban sao:

o Co

S6 luong ban sao yéu cau: ...

o Khong

(28) H6 so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap, ndi dung dé nghi dang ky khai sinh cho tré em 1a dung sy
that, dd c6 su thoa thuan nhét tri cua cha, me tré theo quy dinh phap luat va chiu hoan toan trach nhiém trudc
phap luét vé noi dung cam doan ctia minh.

* Truong hop céc thong tin vé gidy to chimg minh noi cu tra da duoc khai thac tir CSDLQGVDC, duoc hé
thong dién tu dong thi khong phai xudt trinh (theo hinh thirc truc tiép) hoic tai 1én (theo hinh thirc truc tuyén)
* Mau dién tir twong tac ghi nhan thoi gian (gio, phut, gidy, ngay, thang, nim) hoan tit viéc cung cap thong
tin; nguoi yéu cau truge do da dang nhép vao h¢ théng, thuc hién xac thyc dién tir theo quy dinh.

Ngudi yéu cau dang ky khai sinh nhan Giy khai sinh (ban chinh) tryc tiép tai co quan dang ky ho tich.

Ban dién tir s& ty dong giri vé Kho quan 1y dit liéu dién tir clia c4 nhan/dia chi thu dién tir/thiét bi sé/dién
thoai cua nguoi yéu cau sau khi da hoan tat thu tuc dang ky khai sinh tai co quan dang ky ho tich.
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SO: i,

HOQ, chit d€m, tEN: ...
Ngay, thang, ndm sinh: ..................... ghi bANG ChT: oo

GiGitinh:........cooeeieinn DANtOC: wvneveeeeeeennnn Qudc tich: .o,
INOT STR: ettt e et e e e e e
(@ TN o U 1o SRRSO
So dinh danh cA Nhan: ...
Ho, chir dém, ten NGWOT ME: ........coooiiiiiiiii s
Nam sinh:........................ Dantoc: ...l QUuAC tich: v

Ho, chir dém, tén ngudi cha: ...
Nam sinh:........................ Dantoc: ...l QuAC tich: v
DS 1 5
Ho, chir dém, tén nguwdi di khai sinh: ...,
GHAY 10 tIY ThANT oeovesicvicececee ettt ese sttt s sttt s e sn s st nsees

NGUOI KY GIAY KHAI SINH

c6 thong tin cdp nhat)
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